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How to log into cPanel

If you recently purchased a new account with Hostpaharaoh, you should type the
following information into the address bar of your browser:

http://www.yourdomainname.com/cpanel
Or

http://www.yourdomainname.com:2082

&) Mozilla Firefox -
File Edt Miew History Bookmarks Tools Help
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Once you go to the address above, you will be prompted for your user name and
password.

huthentication Required —

e & username and password are being requested by http: [ fvisy, be-capital . com: 2082, The site savys;
"cPanel"

User Mame: | waurusername

Password: | sessesss

= (o]

Type your username in the username section and in the password section; provide the
password which you get from us. Then hit OK button.

You are now logged into cPanel.

If you do not have the correct login, please contact Hostpaharaoh via phone or email
info@be-capital.com for help.

You will find this page (figure 1) and you must decide what you want to do!
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Be careful about two parameters in red oval that indicate to "Disk Space Usage" &
"Monthly Bandwidth Transfer" if they became red instead of green as shown you need to
increase your package or delete some of your data on your website (if this is Disk Space
Usage) or wait to the beginning of the month (if this is Monthly Bandwidth Transfer).

Now you can do a lot of things in the cPanel such as:

Add a new Email Account.

Delete, Change Password, and Change Quota of an existing Email Account.
Change the main password for your account.

Forward all mail from one Email Address to another.

Etc...

wn A WN ==

Let's start:

1. To add a new Email Account choose Email Accounts from cPanel Home shown in
figure 1 in red rectangle you will find this page fill Email textbox and Password and
quota that you want and then click Create button:
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CPRNEL 1

Managing

| Email Accounts

email for from the drop list at the top of this page.

ﬁ “Wideo Tutarial

Add a New Email Account

Email: |user @/ @ shiftcom.eg |+
©| cenerate Passward

Wery Strong (100/100)

Password: |esssssssssss

Password Strength:

Password (Again): |essessssssss ()]

Mailbox quata toptional): |20 Dme

Create

Current Accounts

Search |
Dane

You will find this page (this page asks you to enable your user to use mail client

programs such as outlook or no) click yes:

s | shitcomeq % 5o

In this area, you can manzge the email accounts associated with pour domain(s). Select the domain you wish to manage

[
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2 Add a New Email Account

Account Created

Do you wish to configure the account to work with a mail client {Qutlook, Mail.app)?

[ Go Back ]

Home ® Trademarks ® Help ® Documnentation ®

-Panel Accelerated

The e-mail account user@shift.com.eg with the login user+shift.com.eqg with a quota of 20 Megabytes was successfully
created.

Logout

You will find this page and the account has been created successfully click Go Back

to add another or click Home to go Home page of cPanel.
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Done
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] Mail Client Configuration for user@shift.com.eg

When acoessing sn ermail sccount through & desiiop email sppiication such as Outiook Express®, the emall application will
require specific information about that emall account, You can use the auto-configure options below to attempt to
suromaticaily configure your emall application. If the svaiable options are not with pour L you witf
need 10 use the Manual Sethings information to configure the spplicetion.

Note: IMAF ernait access coordinates between the server and pou mail application, Messages that have been read/deleted
Freplied-to will show as readideleted/replied-to both on the server and in the mail application. POPF does not coordinate
with the server, Messages marked as read/deleted/replied-to in the mail apolication wil not show as read/deleted / replied-to
on the server. This means that future downloads of pour inbox or other maiboxes with FOP3 wil show afl messages as
wnread.

Please select an application:

Auto-Configure
Auto-Canfigure
Auto-Configure
Auto-Configure
Auto-Configure
Auto-Configure
Auto-Canfigure

Microsoft Outlook
Micrasoft Outlaak
Micrasoft Outlook
Microsoft Outlook
Microsoft Outlook
Microsoft Outlook
Micrasoft Outlaak

2000@ for IMAP Access

2000@ for IMAP Access (SSL)
2000@® for POP3 Access

2000® for POP3 Access (S5L)
Express® for IMAP Access
Express® for IMAP Access (SSL)
Express® for POP3 Access

Auto-Configure Microsoft Outlook Express® for POP3 Access (SSL)

Auto-Configure Mac Mail.app® for IMAF Access

Auto-Configure Mac Mail.app® for IMAP Access (S5L)

* Mac Mail IMAP Mote: The "IMAP Path Prefix” needs to be set to INBOX otherwise Mail.app will not be able to store deleted,
draft or sent mail on the server. click for more info

Manual Settings

Mail Server Username: user+shift.com.eg
Incoming Mail Server: mail.shift.com.eq

EN s W8 (! S D 01500

2. To delete an existing Email Account choose Email Accounts from cPanel Home
shown in figure 1 in red rectangle you will find this page click Delete button that
beside to the user you want to delete and you will find beside it Change Quota
button to change the quota of the user and also Change Password button to change
the password of the user:

@ cPanel X MozillarFit

File  Edi  Wiew

3 € ¢ & | P httpiifewen be-capital com:2082 frontend = 3imail/peps. htmi?domain=

Higtory

Bockmarks  Iools  Help

P cPanel X

=t

Add a New Email Account

Email: @| shiftcom.eg |
BAssibrd Generate Password

Password Strength:
| I— 1

Very Weak (0/100)
Passwaord (Again}:

Mailbox quota (optional): | 250 MB

Create

Current Accounts

Search Go
AcCCOUNT ACcEss UsAGE QuoTa FUNCTIONS
WEBMAIL
2 9] -
user@shift.com.eq & None 20 ME S elEte .

Note: Disk space usage is recaleulated every four hours.

Note: Your default account has been set to either reject incoming email or forward it to another account, Check Default
Address for the destination of default mail for this domain.

Home ® Tradermarks *® Docurnentation  ®

Help = Logout

Done
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3. To Change the main password for your account choose Change Password from
cPanel Home shown in figure 1 in blue rectangle you will find this page, type your
old password and new password then click Change your password now! button.
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‘ Change Password

This changes the main password for your account, Flease make sure you dlose all existing windaws that you have open for
the contral panel.

i Video Tutorial |

Old Password: |ses [~]
Mew Password: eesssssessses @

Password Strength:

Very Strong [100/100)

Generate Password

Mew Password (again): | essessssssss @&

Change your password now! |

i
el Accelerated
gesrer

Protect your password:

Memorize your password, do not write it down

Do nat share your password, Create a new account instead

#woid using one password for all your logins

Dion't provide your password to somesne for assistance unlass you verify:
They need the password
They are wha they say they are

#woid logging in from public computers

Change your passward frequently =)

Done

4. To forward all mail from one Email Address to another choose Forwarders from
cPanel Home shown in figure 2 in pink rectangle:
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figure 2
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You will find this page click Add Forwarder button:
H&) cane! X ozilla Fir -
File Edt Miew History Bookmarks Tools Help
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Manaaing: | All Domains |»| cq

.4 Forwarders

h Wideo Tutorial |

Email Account Forwarders
Forwarders alfow pou #o send 2 copy of 2ll mail from one emai! address to another. For example, if pou have fwo different

emnall accounts joe@domain.com and joseph@domain.com, you cowl'd forward joe@domain.com fo joseph@domain.com so
you do not need to check both sccounts. MNote that the mail for a forwarded email address will still be delivered to that

address a5 well,
Search Go

ADDRESS ForwarD To FuncTIONS

There are no forwarders configured for the current domain,

Add Farwarder

Email Domain Forwarders

You will find this page fill Address to Forward textbox with address that will
forward from and fill Forward to email address textbox with address that will
forward to then click Add Forwarder button.

Sincerely,

Hostpaharaoh
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